
Transmittal Letter No.  585 Volume I

To:  Heads of Government Departments, Agencies and Others Concerned

1. Purpose

This transmittal letter provides Federal agencies with revisions to I TFM 3-6000: U.S.
Savings Bonds, Series EE and I. It prescribes procedures and forms used for the Voluntary
Payroll Savings Plan purchase of U.S. savings bonds, Series EE and I.

2. Page Changes
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3. Effective Date

Upon receipt. 

4. Inquiries

Direct questions concerning savings bonds regulations to:

Savings Bonds Operations Office
Bureau of the Public Debt
Department of the Treasury
200 Third Street
Parkersburg, WV 26106
Telephone: 304-480-6319



For other questions regarding this transmittal letter, contact:

Operational Integrity Branch
Financial Management Service
Department of the Treasury
401 14th Street, SW., Room 329B
Washington, DC 20227
Telephone: 202-874-6576

Date: August 4, 1999 Richard L. Gregg 
Commissioner 
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Part 3—Chap ter 6000 

U.S. SAVINGS BONDS, SERIES EE AND I

This chapter prescribes procedures and forms used for the
Voluntary Payroll Savings Plan purchase of U.S. savings
bonds, Series EE and I, by payroll allotments. This savings
plan allows civilian and military employees of the U.S.
Government to regularly save a part of their earnings through
voluntary payroll allotments. This chapter also covers
undeliverable, lost and reissued savings bonds, as well as
nonreceipt claims.

Sec tion 6010—Scope and
Ap pli ca bil ity

The Bu reau of the Pub lic Debt
(BPD), De part ment of the Trea sury
(Trea sury), ad min is ters the Sav ings
Bonds Pro gram and pro motes and
sells sav ings bonds. As Trea sury’s
fis cal agent, the Fed eral Re serve
Bank of Cleve land, Pitts burgh
Branch (FRB, Pitts burgh Branch) is -
sues sav ings bonds. It also pro cesses
un de liv er able and re is sued sav ings
bonds, and nonreceipt claims. 

Sec tion 6015—Au thor ity

Ex ec u tive Or der 9135, dated
April 16, 1942, es tab lished the Vol -
un tary Pay roll Sav ings Plan. The
Code of Fed eral Reg u la tions (CFR)
gov erns U.S. sav ings bonds se ries as
cited be low:

• For Se ries EE: 31 CFR Parts
351 and 353.

• For Se ries I: 31 CFR Parts 359
and 360.

• For Se ries E: 31 CFR Parts 315
and 316.

Sec tion 6020—Pre scribed
Forms

Agencies use the fol low ing pre -
scribed forms and ta ble for Se ries EE
and I sav ings bonds:

SB 2152: Au tho ri za tion for Pur -
chase and Re quest for Change,
United States Se ries EE Sav ings
Bonds (See Ap pen dix 1 for a
sam ple.)

SB 2253: Au tho ri za tion for Pur -
chase and Re quest for Change,
United States Se ries I Sav ings Bonds
(See Ap pen dix 1 for a sam ple.)

FA 400: Re quest for Re is sue or
Re fund of Pur chase Price Due to Er -
ror in Is sue or in Reg is tra tion of
United States Sav ings Bonds

FA 500: Or der Sum mary for Pur -
chases of Pay roll Sav ings Bonds

FA 501: Or der Sum mary for Pur -
chases of Pay roll I Bonds

PD F 3062: Claim for Re lief on
Ac count of Loss, Theft or De struc -
tion of United States Sav ings Bonds
Af ter Valid Is sue but Prior to Re ceipt
by Owner, Co-owner or Ben e fi ciary

PD F 1048: Ap pli ca tion for Re lief 
on Ac count of Loss, Theft or De -
struc tion of United States Sav ings
Bonds and Re tire ment Se cu ri ties

Bond Al lot ment Ta ble (See Ap -
pen dix 2.)

(See the Con tacts page for or der -
ing forms.) 

Sec tion 6025—Pay roll
Al lot ment

6025.10—Au tho ri za tion

To en roll in the Vol un tary Pay roll
Sav ings Plan for Se ries EE sav ings
bonds, the em ployee com pletes and
sub mits an SB 2152 (Ap pen dix 1) or
a Trea sury-approved form to their
pay roll agency. The em ployee en rolls 
to buy Se ries I sav ings bonds by com -
plet ing and sub mit ting an SB 2253
(Ap pen dix 1) or a Trea sury-approved 
form to their pay roll agency. The em -
ployee must pro vide the pay roll
agency with their tax payer iden ti fy -
ing num ber (TIN), usu ally the So cial
Se cu rity ac count num ber. The al lot -
ment con tin ues un til the em ployee
can cels or changes the au tho ri za tion
in writ ing. (See para graph 6030.20.)
When an em ployee is buy ing bonds
for some one else, he or she should
pro vide that owner’s or first-named
co-owner’s TIN. The em ployee’s
TIN may be used if the owner’s or
co-owner’s TIN is not avail able.

6025.20—Avail able
De nom i na tions

Through the Vol un tary Pay roll
Sav ings Plan, an em ployee may pur -
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chase Se ries EE sav ings bonds in
$100, $200, $500 and $1,000 de nom -
i na tions. The Se ries EE sav ings bond
pur chase price is one-half its face
value. For ex am ple, the pur chase
price of a $100 Se ries EE sav ings
bond is $50. 

An em ployee also may use the
Vol un tary Pay roll Sav ings Plan to
pur chase Se ries I sav ings bonds in
$50, $75, $100, $200, $500 and
$1,000 de nom i na tions. The pur chase
price of a Se ries I sav ings bond is its
face amount. For ex am ple, the pur -
chase price of a $100 Se ries I sav ings
bond is $100. May 1999 was the first
au tho rized is sue date for $200 Se ries
I sav ings bonds. Sep tem ber 1998 was 
the first au tho rized is sue date for Se -
ries I sav ings bonds of all other de -
nom i na tions avail able un der the
Vol un tary Pay roll Sav ings Plan. 

An em ployee may not pur chase
ei ther Se ries I sav ings bonds in
$5,000 and $10,000 de nom i na tions
or Se ries EE sav ings bonds in $50,
$75, $5,000 and $10,000 de nom i na -
tions through the Vol un tary Pay roll
Sav ings Plan.

6025.30—Amount of Al lot ment

The min i mum al lot ment for a Se -
ries EE or I bond pur chase is $3.75
per bi weekly pay pe riod and $6.25
per monthly pay pe riod. Em ployees
may make al lot ments greater than the 
min i mum al lot ment in any amount,
and an al lot ment need not be an
aliquot part of the pur chase price. The 
Bond Al lot ment Ta ble (Ap pen dix 2)
il lus trates sam ple al lot ments and the
num ber of pay pe ri ods needed to pur -
chase dif fer ent de nom i na tions of Se -
ries EE sav ings bonds. Em ployees
may choose other al lot ment sched -
ules as their pay roll sys tems al low. 

If an al lot ment is not an aliquot
part of the pur chase price, the bal ance 
is ap plied to ward the pur chase of the
next bond. Agencies should not give
the em ployee re funds of the bal ance
un less the al lot ment is changed to
aliquot parts.

6025.40—Ef fec tive Date        
for New Ac counts

New al lot ments be gin the first
pay pe riod af ter the date shown by the 
em ployee on the SB 2152, SB 2253
or other au tho rized form, if re ceived
in the pay roll of fice within 5 work ing
days of the end of that pay pe riod.
Oth er wise, al lot ments be gin in the
pay pe riod fol low ing re ceipt of the
au tho ri za tion.

6025.50—Ef fec tive Date        
for Changes

An em ployee pre pares a new au -
tho ri za tion form to change the al lot -
ment amount, bond de nom i na tion,
form of reg is tra tion or ad dress on a
fu ture bond. Changing the al lot ment
amount or bond de nom i na tion be -
comes ef fec tive af ter com plet ing the
bond pur chase cov ered by the prior
au tho ri za tion. Agencies may per mit
changes in al lot ment or de nom i na -
tion at an ear lier date if the money ac -
cu mu lated un der the prior
au tho ri za tion is re funded or ap plied
to pur chase lower de nom i na tion
bonds. (See para graph 6025.20 for
avail able de nom i na tions.)

The ef fec tive date of a change in
reg is tra tion or ad dress fol lows the
same rule as a new ac count. (See
para graph 6025.40.) 

6025.60—Trans fers

The al lot ment au tho ri za tion is
part of the of fi cial re cord sent to the
trans feree agency when the em ployee 
trans fers from one pay roll of fice to
an other within the Fed eral Gov ern -
ment (ei ther be tween agen cies or
within an agency). The re leas ing
agency notes on the form “Trans -
ferred to (name and ad dress of
agency and date)” and re tains cop ies
of the orig i  nal and amend ing
au tho ri za tions.

The trans feree agency con tin ues
de duc tions based on the trans ferred
au tho ri za tion. The trans feree agency
may pre pare a dif fer ent au tho ri za tion

form and sup port it with the trans -
ferred au tho ri za tion.

The trans fer ring agency may use
an SF 1081: Voucher and Sched ule of 
With drawals and Credits, or other ap -
proved form to send any unapplied
bal ance to the trans feree agency. This 
pro vides the em ployee with un in ter -
rupted bond is su ance.

6025.70—Ter mi na tion            
of Ser vice

When the em ployee is ter mi nated
from Fed eral ser vice, the pay roll al -
lot ment au tho ri za tion is can celed. If
at the time of ter mi na tion, the bal ance 
in the em ployee’s al lot ment ac count
is in suf fi cient to pur chase a bond, the
em ployee may make a cash pay ment
to com plete the pur chase of the bond
or re quest a re fund of the bal ance.
Agencies han dle the al lot ment of a
de ceased em ployee ac cord ing to I
TFM 3-2000, Sec tion 2045. They de -
posit nonrefundable, ac cu mu lated
pay roll  de duc tions to ac count
20X6133: “Pay ment of Un claimed
Moneys,” or to mis cel la neous re ceipt
ac count 1060: “For fei tures of Un -
claimed Money and Prop erty” (I
TFM 6-3000).

6025.80—Can cel la tion           
of Pay roll Al lot ment
Au tho ri za tion

An em ployee files a writ ten re -
quest to can cel a pay roll al lot ment
au tho ri za tion. Af ter re ceiv ing the
can cel la tion no tice, the agency re -
funds any re main ing bal ance in the
em ployee’s al lot ment ac count as
soon as prac ti ca ble.

Agencies should can cel pay roll
al lot ment au tho ri za tions that do not
in clude a TIN with the name of the
reg is tered owner or the first-named
co-owner on the sav ings bond (para -
graph 6030.20). They re fund any bal -
ance in the em ployee’s al lot ment
ac count as soon as prac ti ca ble af ter
the pur chaser has re fused or can not
pro vide a TIN (see para graphs
6025.10 and 6040.20).
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6025.90—Re stric tion as to
With drawals

Agencies do not al low em ploy ees 
to make par tial with draw als or loans
from ac cu mu lated pay roll al lot ments. 
They also do not rec og nize an as sign -
ment of funds ac cu mu lated for the
pur chase of bonds.

Sec tion 6030—Is su ance         
of Sav ings Bonds

When the ac cu mu lated al lot ment
amount equals the pur chase price,
sav ings bonds are is sued in the de -
nom i na tion re quested. See para graph
6030.10 con cern ing reg is tra tions.
See para graphs 6030.30 and 6030.40
con cern ing bond is sue dates.

6030.10—Reg is tra tion

Sav ings bonds, in clud ing Se ries I
sav ings bonds, are is sued only in reg -
is tered form. The reg is tra tion must
ex press the ac tual own er ship of, and
in ter est in, the bond. Sav ings bonds
are is sued in the names of nat u ral per -
sons in their own right as fol lows:

• A sin gle own er ship form: One
in di vid ual only.

• A co-ownership form: Two in -
di vid u als only listed in al ter na -
tive form (for ex am ple, “A” or
“B”).

• A ben e fi ciary own er ship form:
Two in di vid u als only (for ex -
am ple, “A” pay able on death to 
(POD) “B”).

Other au tho rized forms of reg is -
tra tion for Se ries EE sav ings bonds
are in Sec tion 353.7, De part ment of
the Trea sury Cir cu lar, Pub lic Debt
Se ries Num ber 3-80, as re vised and
amended (31 CFR Part 353.7). Ad di -
tional au tho rized forms of reg is tra -
tion for Se ries I sav ings bonds are in
Sec tion 360.6, De part ment of the
Trea sury Cir cu lar, Pub lic Debt Se ries 
Num ber 2-98 (31 CFR Part 360.6).

Do not use cour tesy ti tles in reg is -
tra tions on sav ings bonds. How ever,
in clude a suf fix, such as “Sr” or “Jr,”

when or di narily used or when nec es -
sary to dis tin guish the owner from
an other mem ber of his/her fam ily.
(Punc tu a tion is not used, and does not 
ap pear, on the bonds.) Also, use a
mar ried woman’s given name, not
that of her hus band; for ex am ple,
“Mary A Jones,” NOT “Mrs Frank B
Jones.” In the ad dress, in clude the
num ber and street, route, or any other
lo cal fea ture, city, State and ZIP
Code, where ap pro pri ate. 

6030.20—Iden tifying Num bers

All Se ries EE and I sav ings bonds
list the TIN, usu ally the So cial Se cu -
r i ty ac count num ber, of  the
first-named per son on the bond.
Agencies will can cel a sav ings bond
al lot ment au tho ri za tion that does not
in clude the re quired TIN (para graph
6025.80). Agencies do not re quire,
and should not re quest, the TIN of the 
sec ond-named co-owner or
ben e fi ciary.

Em ployees need not have their
sav ings bonds re is sued only to
change or cor rect the TIN. How ever,
agen cies or em ploy ees, as ap pli ca ble, 
must send the cor rect TIN to the
BPD’s Ac crual Bond Branch ad dress
in the Con tacts page.

6030.30—Dating

Ex cept where the pro vi sions for
av er age dat ing ap ply (para graph
6030.40), bonds are dated the month
the em ployee’s bond ac count ac cu -
mu lates the to tal pur chase price of the 
se lected bond de nom i na tion. Since
em ployee bond ac counts are cred ited
at the end of each pay pe riod, the
bond is sue date is the month the em -
ployee’s ac count ac cu mu lated the
bond pur chase price.

6030.40—Av er age Dating

Se ries EE and I sav ings bonds
pur chased bi weekly, monthly or by
other pay sys tems are is sued un der
av er age dat ing rules dis cussed be low.

Se ries EE and I sav ings bonds are
is sue dated as of the first day of the

month in which the end of a pay
pe riod falls when the ac count ac cu -
mu lates at least one-half of the pur -
chase price. Use this date re gard less
of the num ber of con sec u tive pay roll
de duc tions re quired to com plete the
full pur chase price.

Un der the av er age dat ing rules,
one $200 bond com pared with the ag -
gre gate of two $100 bonds gives the
em ployee the fi nan cial ad van tage of
an ear lier is sue date. This re sults in
ear lier in ter est earn ings and an ear lier 
ma tu rity date.

When ap pli ca ble, av er age dat ing
is used as fol lows: 

• An ac count is can celed and
cash pay ment is made to 
com plete a bond pur chase. 

• An ac count is cleared to al low
an ear lier ef fec tive date for a
change in de nom i na tion or
amount of al lot ment and a part
or all of the bal ance is taken in
lower de nom i na tion bonds
avail able un der the Vol un tary
Pay roll Sav ings Plan (para -
graph 6025.20). 

6030.50—In com ing Bond
Is su ance Data Dead line

Agencies sub mit bond or der files
for mat ted ac cord ing to FRB uni form
spec i fi ca tions to FRB, Pitts burgh
Branch. FRB, Pitts burgh Branch, as
Trea sury’s fis cal agent, bal ances and
ed its bond or ders, prints in scrip tions
and is sue dates on bonds us ing
agency-requested data, and mails
bonds to the ad dresses named on the
bonds.

Sec tion 6035—Ac count ing
Pro ce dures

Each pay pe riod, agen cies de duct
the bond al lot ment amount from each 
em ployee’s pay and re cord the
amount in an in di vid ual bond ac -
count. They also re cord pur chases or
re funds of un used de duc tions in each
em ployee’s bond ac count.
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Each pay pe riod, agen cies dis -
burse the to tal with held amount from
the pay roll ap pro pri a tion.

Agencies pro vide the FRB, Pitts -
burgh Branch, with bond in for ma tion 
to is sue U.S. sav ings bonds ac cord ing 
to pre scribed re port ing in struc tions
and for mats. The FRB, Pitts burgh
Branch, pre pares and pro cesses an SF 
5515: Debit Voucher, us ing the
agency lo ca tion code (ALC) of the
re port ing agency, for each agency
that sub mits a bond is sue file. The SF
5515 deb its each sub mit ting agency
for the full pur chase price of the bond
or der. FRB, Pitts burgh Branch, pro -
vides cop ies of the re spec tive SF
5515s to each re port ing agency.

Sec tion 6040—Bond Is su ance
Pro ce dures and Sup porting
Doc u men ta tion

Five FRBs (Pitts burgh, Min ne ap -
o lis, Kan sas City, Buf falo and Rich -
mond), as fis cal agents of Trea sury,
are charged with the cus tody, is su -
ance and ac count ing for sales of sav -
ings bonds.

6040.10—Sub mis sion
of Com plete In scrip tion Data

Is su ance data must in clude ZIP
Codes for ev ery ac count for which a
U.S. sav ings bond is to be mailed.
Agencies send com plete is su ance
data to the FRB, Pitts burgh Branch,
by tele com mu ni  ca t ion (via
BULKDATA), mag netic tape car -
tridge or dis kette (us ing a PC soft -
ware pack age pro vided or ap proved
by the FRB, Pitts burgh Branch).

Agencies sub mit ting sav ings
bond is sue data must use a com -
puter-prepared or pa per copy FA 500
to cer tify and trans mit agency Se ries
EE sav ings bond is sue files to the
FRB, Pitts burgh Branch. They use
the FA 501 to cer tify and trans mit
agency Se ries I sav ings bond is sue
files to the FRB, Pitts burgh Branch.
(See the Con tacts page.) 

Agencies must do the fol low ing:

• Sub mit a sep a rate FA 500
and/or FA 501 for each is sue
date (month and year) of bonds
to be is sued. 

• In di cate the is sue date and to tal 
pur chase price on each FA 500
and/or FA 501.

• Ob tain ap proval from the FRB, 
Pitts burgh Branch, be fore they
use an other doc u ment in stead
of the FA 500 or FA 501. 

6040.20—Edit of In scrip tion
Data

The FRB, Pitts burgh Branch, ed -
its sav ings bond in scrip tion data re -
cords re ceived from each agency
pay roll of fice. It de letes from the
bond is sue re quest any re cord with -
out a valid TIN (or di narily, a So cial
Se cu rity ac count num ber) and re -
duces the to tal pur chase price on the
FA 500 and/or FA 501. 

For er ro ne ous in scrip tions that
can not be re solved by FRB, Pitts -
burgh Branch, it will is sue and send a
re fund and a list ing of the re jected is -
sue re quests to the agency. The
agency must ob tain the proper in -
scrip tion and re sched ule the bond al -
lot  ment or  can cel  the pay rol l
al lot ment (para graph 6025.80). 

6040.30—Main te nance
of In scrip tion Files

The FRB, Pitts burgh Branch,
does not main tain a mas ter file of
bond in scrip tion re cords for agency
up dates. Sub mitting agen cies es tab -
lish and main tain an au to mated bond
reg is tra tion da ta base.

6040.40—Doc u ments
Sub mitted to the FRB-
Pittsburgh

Agencies sub mit only the orig i nal 
or com puter-prepared ver sion of the
FA 500 and/or FA 501 or other ap pro -
pri ate doc u ments to the FRB, Pitts -
burgh Branch. They also fol low FRB, 
Pitts burgh Branch, re quire ments for
print lay out and for mat. The FA 500

must show the pur chase price (50
per cent of the face value) of the Se -
ries EE sav ings bonds re quested. The
FA 501 must pro vide the pur chase
price (100 per cent of the face value)
of the Se ries I sav ings bonds re -
quested. The agency cer tif i ca tion on
the FA 500 and/or FA 501 au tho rizes
the FRB, Pitts burgh Branch, to is sue
and dis trib ute the bonds. 

6040.50—Sub scriber List
Num ber

Agencies need not as sign a con -
trol num ber (sub scriber list num ber)
to each FA 500, FA 501 or com -
puter-prepared doc u ment. 

6040.60—Bond Is sue List

Af ter the agency or der is pro -
cessed, the FRB, Pitts burgh Branch,
pro vides a copy of the bond se rial
num ber range (dis tri bu tion) data di -
rectly to the pay roll of fices of the
agen cies sub mit ting bond is sue data.
It also for wards a list ing of re jected
is sue re quests to the agency. The
agency must re tain these forms for
use in a site au dit and to ob tain in for -
ma tion from the FRB, Pitts burgh
Branch, con cern ing the re lated
bonds.

6040.70—De liv ery

Gen erally, sav ings bonds pur -
chased through pay roll de duc tions
are ei ther mailed by the FRB, Pitts -
burgh Branch, or de liv ered by the
des ig nated agent to the sub scrib ing
em ployee, un less oth er wise au tho -
rized by the em ployee in writ ing. (For 
ex am ple, an em ployee may au tho rize
a bond to be is sued in a rel a tive’s
name and mailed to that per son.) Mail 
de liv er ies are made at the risk and ex -
pense of the United States to the ad -
dress given by the pur chaser, if it is
within the United States, its ter ri to -
ries or pos ses sions, or the Com mon -
wealth of  Puerto Rico.  Mail
de liv er ies else where are not made,
ex cept to res i dents of Mex ico and
Can ada, who par tic i pate in pay roll
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sav ings plans. Bonds pur chased by a
U.S. cit i zen re sid ing abroad are de -
liv ered only to such ad dress in the
United States as the pur chaser di -
rects. Also, bonds are sent to over seas 
posts by dip lo matic pouch or APO
and FPO fa cil i ties. Bonds may be
sent from over seas posts for later
remailing within the United States by
the same meth ods.

Sec tion 6045—Un de liv er able,
Lost, Stolen, De stroyed and
Re is sued Sav ings Bonds
Is sued by FRB, Pittsburgh
Branch

6045.10—Un de liv er able
Sav ings Bonds

The FRB, Pitts burgh Branch, in -
scribes sav ings bonds is sued through
Fed eral sec tor pay roll sav ings plans
and gen er ally, they are de liv ered by
the U.S. Postal Ser vice. In a few in -
stances, if re quested, the FRB, Pitts -
burgh Branch, can send bonds in bulk 
to the em ploy ing agency for sub se -
quent de liv ery to own ers.

If the agency-designated agent
can not de liver the sav ings bond in the 
es tab lished man ner, and the cur rent
ad dress of the owner is un known, the
agency should for ward the bond to
the BPD’s Re ceipt, Anal y sis and Dis -
tri bu tion Sec tion within 5 days af ter
re ceipt. (See the Con tacts page.)
When an em ployee is on leave, or in
the event of the death of an em ployee, 
the agency or des ig nated agent may
hold the bond for 30 days. The Chief
Fi nan cial Of fi cer may au tho rize the
bonds held for a lon ger pe riod where
state ments of facts rel a tive to the case 
in di cate such ac tion is war ranted.
Bonds re turned to BPD must con tain
a state ment giv ing the rea son for their 
re turn.

When a mailed bond is re turned
by the U.S. Postal Ser vice to the
FRB, Pitts burgh Branch, as un de liv -
er able, the FRB, Pitts burgh Branch,
must send the sav ings bond to the
pay roll of fice of the bond sub -

scriber’s em ploy ing agency. When
the agency can lo cate nei ther the em -
ployee nor his/her cur rent mail ing ad -
dress, the agency should for ward the
bond, with a state ment con cern ing
the bond’s dis po si tion, to the BPD’s
Re ceipt, Anal y sis and Dis tri bu tion
Sec tion. (Use the ad dress in the Con -
tacts page.) If the bond is de liv ered to
the owner, the agency and owner
should ex am ine the bond for er ro ne -
ous ad dress in for ma tion. The agency
cor rects any er ro ne ous in for ma tion
be fore the next sub mis sion of bond
is su ance data to the FRB, Pitts burgh
Branch.  (Also,  see para graph
6045.30)

In the event of an em ployee’s
death, the agency de liv ers the sav ings 
bond to the co-owner or ben e fi ciary,
if any, and ob tains a re ceipt. If the
bond can not be de liv ered within 30
days to a co-owner or ben e fi ciary, or
it is in sin gle own er ship form, the
agency for wards it to BPD’s Re ceipt,
Anal y sis and Dis tri bu tion Sec tion,
with a state ment of fact. (See the
Con tacts page.)

6045.20—Nonreceipt and Lost, 
Stolen or De stroyed Sav ings
Bonds

Nonreceipt of Sav ings
Bond

 Em ploying agen cies wait 30 days 
be yond the print ing date of the bond
be fore ini ti at ing the claims pro cess.
This wait ing pe riod al lows enough
time for re turn of un de liv er able
bonds to FRB, Pitts burgh Branch,
and for ward ing of these bonds by
FRB, Pitts burgh Branch, to em ploy -
ing agen cies .  (See para graph
6045.10.)

If the bond still has not been re -
ceived 30 or more days af ter the
print ing date of the bond, and if the
bond is less than 6 months old, the
em ploy ing agency should no tify
FRB, Pitts burgh Branch. FRB, Pitts -
burgh Branch, com pletes a claim
form (PD F 3062) and sends the form
to the em ploy ing agency to be signed
(by the bond owner and pos si bly oth -

ers as in di cated on the form). The
bond owner or the agency should re -
turn the form to FRB, Pitts burgh
Branch, so that a re place ment bond
can be is sued and mailed.

If a bond not re ceived is 6 months
old or older, the em ploy ing agency
should work with the em ployee (the
em ployee who bought the bond) to
send a com pleted and signed claim
form (PD F 3062) to BPD’s Di vi sion
of Trans ac tions and Rul ings (see the
Con tacts page). Be fore do ing this, the 
em ploy ing agency may have to con -
tact BPD to ob tain a claim form and
es sen tial in for ma tion about the miss -
ing bond, such as the bond se rial
num ber.

If FRB, Pitts burgh Branch, sends
a sav ings bond to a des ig nated agent,
and if that bond is later lost af ter the
des ig nated agent re ceived it, the em -
ploy ing agency, the des ig nated agent
and the em ployee (the em ployee who
bought the bond) should work to -
gether to send a com pleted and
signed claim form to BPD’s Di vi sion
of Trans ac tions and Rul ings (see the
Con tacts page). The des ig nated agent 
has to pro vide a brief state ment ex -
plain ing what hap pened—that is,
how the loss oc curred. The agency
sends the state ment and claim form to 
BPD’s Di vi sion of Trans ac tions and
Rul ings (see the Con tacts page). Be -
fore do ing this, the em ploy ing agency 
may have to con tact that of fice to ob -
tain a claim form and es sen tial in for -
ma tion about the miss ing bond.

Sav ings Bond Lost, Stolen
or De stroyed Af ter Re ceipt
by Owner

The owner com pletes and signs a
PD F 1048 ac cord ing to in struc tions
on the form and sub mits it to the
BPD’s Di vi sion of Trans ac tions and
Rul ings. (See the Con tacts page.)

If the bond se rial num ber is not
known, the claim ant must pro vide
suf fi cient in for ma tion to en able the
BPD to iden tify the bond by se rial
num ber—names (in clud ing mid dle
names or ini tials), com plete ad -
dresses, se ries, is sue dates (month
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and year) and TINs on the miss ing
bonds. The BPD’s Di vi sion of Trans -
ac tions and Rul ings will not con sider
claims filed 6 years or more af ter the
fi nal ma tu rity of a sav ings bond un -
less the claim ant sup plies the se rial
num ber of the bond.

If a bond is de faced or mu ti lated,
the bond owner sub mits the de faced
bond or all avail able frag ments of the
mu ti lated bond to BPD’s Di vi sion of
Trans ac tions and Rul ings.

The BPD’s Di vi sion of Trans ac -
tions and Rul ings must re ceive
prompt no ti fi ca tion if a bond re ported 
as lost, sto len, de stroyed or not re -
ceived is re cov ered or re ceived be -
fore a re place ment bond or pay ment
of the bond’s re demp tion value is re -

ceived. A re cov ered bond is U.S.
prop erty. Who ever re cov ers the bond
promptly must sub mit it to the BPD’s
Di vi sion of Trans ac tions and Rul -
ings, with a let ter of ex pla na tion. (See 
the ad dress in the Con tacts page.)

6045.30—Re is sue of Sav ings
Bonds and Re fund                 
of Pur chase Price

Re is sue of Sav ings Bonds

When it is nec es sary to re is sue a
sav ings bond be cause of an er ror in
the reg is tra tion data, or for an other
rea son, the em ploy ing agency must
pre pare a form FA 400 (see the Con -
tacts page). The agency must show on 
the FA 400 the rea son for the re is sue.

The agency may list more than one
sav ings bond on a sin gle FA 400, pro -
vided the bonds are all to be re is sued
with an iden ti cal reg is tra tion. It must
sub mit the FA 400 to the FRB, Pitts -
burgh Branch, with the sav ings
bond(s).

Re fund of Pur chase Price 
To get a re fund for the pur chase

price of a sav ings bond, em ploy ing
agen cies must pre pare a form FA 400. 
Use a sep a rate form for each dif fer ent 
in scrip tion and each dif fer ent is sue
date on bonds sur ren dered. The
agency must show on the FA 400 the
rea son for the re fund of pur chase
price re quest. It must sub mit the FA
400 to the FRB, Pitts burgh Branch,
with the sav ings bond(s).
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CONTACTS

Di rect ques tions con cern ing the pro mo tion and sale of U.S. sav ings 
bonds to:

Sav ings Bond Mar keting Of fice
Bu reau of the Pub lic Debt
De part ment of the Trea sury
Wash ing ton, DC 20226
Tele phone: 202-691-3535

Di rect ques tions con cern ing the reg u la tions gov ern ing U.S. sav ings 
bonds or pro ce dures for is su ance of Se ries EE and I sav ings bond
stock to:

Fed eral Re serve Bank of Cleve land, Pitts burgh Branch
P.O. Box 299
Pitts burgh, PA 15230-0299
Telephone: 800-245-2804

Or der FA 400, FA 500, FA 501, PD F 1048, and PD F 3062 forms
from:

Fed eral Re serve Bank of Cleve land, Pitts burgh Branch
P.O. Box 299
Pitts burgh, PA 15230-0299
Tele phone: 800-245-2804

Send the com pleted FA 400, FA 500, and FA 501 forms to:

Fed eral Re serve Bank of Cleve land, Pitts burgh Branch
P.O. Box 299
Pitts burgh, PA 15230-0299

Send the cor rect TIN to:

Ac crual Bond Branch
Di vi sion of Ac counts and Rec on cile ments
Bu reau of the Pub lic Debt
P.O. Box 1328
Parkersburg, WV 26106-1328
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Send un de liv er able bonds for which the cur rent ad dress of the
owner is un known to:

Re ceipt, Anal y sis, and Dis tri bu tion Sec tion
Di vi sion of Data Ser vices
Bu reau of the Pub lic Debt
P.O. Box 1328
Parkersburg, WV 26106-1328

Send com pleted PD F 1048s and PD F 3062s to:

Di vi sion of Trans ac tions and Rul ings
Bu reau of the Pub lic Debt
P.O. Box 1328
Parkersburg, WV 26106-1328
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APPENDICES LISTING

Ap pen dix No. Form                 Ti tle

 1 SB 2152: Au tho ri za tion for Pur chase and Re quest for 
Change, United States Sav ings Bonds Se ries EE

SB 2253: Au tho ri za tion for Pur chase and Re quest for 
Change, United States In fla tion-Indexed Sav ings 
Bonds Se ries I 

 2 Bond Al lot ment Ta ble
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BOND ALLOTMENT TABLE
Number of Allotments Required to Purchase

Different Denominations of Series EE Savings Bonds
Purchase
Price of
Bond $50 $100 $250 $500

Face Value
of Bond $1001 $200 $500 $1,000

Amount of
Allotment

Number
of Bonds

Number of
Pay Periods

Number
of Bonds

Number of
Pay Periods

Number
of Bonds

Number of
Pay Periods

Number
of Bonds

Number of
Pay Periods

3.752

5.002

3

1

40

10

-

1

-

20

-

-

-

-

-

-

-

-

6.25 1 8 1 16 - - - -

7.50 3 20 - - - - - -

10.00 1 5 1 10 - - - -

12.50 1 4 1 8 1 20 - -

18.75 3 8 - - - - - -

20.00 2 5 1 5 - - - -

25.00 1 2 1 4 1 10 1 20

31.25 - - - - 1 8 1 16

37.50 3 4 3 8 3 20 - -

50.00 1 1 1 2 1 5 1 10

62.50 - - - - 1 4 1 8

100.00 - - 1 1 2 5 1 5

125.00 - - - - 1 2 1 4

250.00 - - - - 1 1 1 2

500.00 - - - - - - 1 1

1 Bonds of $100 or higher denomination will be dated as of the first day of the month in which a pay period ends and at least half of the
purchase price is accumulated, regardless of the number of consecutive payroll deductions required to complete the full purchase price
(paragraph 6030.30).

2 This allotment may be made only by persons paid on a biweekly basis (paragraph 6025.30).

Please note: Other payroll allotments may be used in purchasing U.S. savings bonds in accordance
with agency payroll procedures. The allotments shown in the above table are only sample allotments.
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Part Chapter Title
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2000 Payment Issue Disbursing Procedures
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4500 Government Purchase Cards
5000 Requisitioning, Preparing, and Issuing Treasury Checks
6000 Checking Accounts with the United States Treasury
6500 Magnetic Tape Check Issue and Reporting Level 8
7000 Cancellations, Deposits, and Claims for Checks Drawn on the United States 

Treasury
7100 Check Reclamations
8000 Designated Depositary Checking Accounts
9000 Foreign Exchange

5 DEPOSIT REGULATIONS

1000 Introduction
2000 Checks and Cash Received in Collections
3000 Deposit Ticket
4000 Making Deposits
4500 Deposits to Treasury Through the Fedwire Deposit System
4600 Treasury Automated Lockbox Network
4700 Plastic Card Collection Network
5000 Uncollected and Lost Checks
6000 Disposition of Foreign Currency and Checks Drawn on Foreign Banks

6 OTHER FISCAL MATTERS

1000 Introduction
2000 Cash Advances Under Federal Grant and Other Programs
3000 Payments of Unclaimed Moneys and Refund of Moneys Erroneously Received

and Covered
3100 Certifying Payments Made from the Federal Government=s Judgment Fund
4000 On-Line Payment and Collection (OPAC) System
5000 Administrative Accounting Systems Requirements in Support of the Debt
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5100 Recovering Unclaimed Federal Financial Assets
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Resolution
7000 Reporting Integrated Funding Transactions of Federal Assistance Programs
8000 Cash Management
8500 Cash Forecasting Requirements
9000 Securing Government Deposits in Federal Agency Accounts
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of Transactions
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Appendix

Forms Prescribed for Payments to the Office of Personnel Management for Health Benefits,
Group Life Insurance, and Civil Service Retirement
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Appendices
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1. Regulations - Withholding of District of Columbia, State, City, and County Income or
Employment Taxes by Federal Agencies - 31 CFR 215

2. List of States with which the Secretary of the Treasury Has Made Withholding
Agreements, Effective Dates, and Addresses of Tax Offices
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